UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA NGHIA SON Poc 1ap — Tu do — Hanh phiic
S6:  2¥KH-UBND Nghia Son, ngay /2thang 9 nam 2025
KE HOACH

S6 héa hd so can bd, cong chire, vién chire va hd trg' nhan din thuc hién tha
tuc hanh chinh truc tuyén trén dia ban xi Nghia Son nim 2025

Thuc hién Ké hoach s6 19/KH-UBND ngay 31/7/2025 cia UBND tinh
Ninh Binh vé& Chuyén ddi sé tinh Ninh Binh nim 2025; Ké hoach s6 18/KH-
UBND ngay 18/8/2025 ciia UBND x3 Nghia Son vé Chuyén dbi s nim 2025;
sau khi thong nhat v6i Uy ban Mit tran t6 qudc va Ban xdy dung Pang, Uy ban
nhan dan xa Nghia Son xay dung K& hoach s héa ho so can bo, cong chtrc, vién
chirc va hd trg nhan dan thuc hién th tuc hanh chinh truc tuyén trén dia ban xa
Nghia Son nam 2025, cu thé nhu sau.

I. MUC PiCH, YEU CAU

1. Muc dich

- Gilip can b, cong chirc, vién chirc hinh thanh ho so dién tir, quan 1y tap
trung, minh bach, thuan tién khai thac va tai st dung.

- Hudng dan can bo, nhan dan lam quen va thuc hién thii tuc hanh chinh tryc
tuyén, giam thoi gian, chi phi, ning cao tinh minh bach, 3 rang.

- Tao thoi quen méi trong giai quyét thu tuc hanh chinh nham don gian hoa
thu tuc, giam thiéu gidy to, tao thuan loi cho céng dan, gbp phan ning cao chat
lugng cudc séng va hi¢u qua hoat dong cua Nha nudec.

2. Yéu ciu

- Cac ndi dung trién khai thuc hién d& hiéu, chi tiét, gén v6i cong viéc thuc
té.

- Phan cong 1o trach nhi¢m, thoi han cu thé cho tung co quan, don vi, can
b0, cong churc, vién chirc.

- Két qua phai 13: can bo, cong chirc, vién chirc thyc hién duge thu tuc hanh
chinh truc tuyén, ¢ ho so dién ti, dit liéu dam béo an toan, tai st dung; nguoi dan
thuc hién thanh cong tha tuc hanh chinh tryc tuyén mot s thu tuc thuong xuyén
phat sinh trong doi séng hang ngay.

II. NOI DUNG

1. P6i v6i can b, cong chirce, vién chirc

1.1. Ho so can chtng thuc truc tuyén

- Bang cap, chimg chi;



- Quyét dinh tuyén dung, diéu dong, bd nhiém;

- Quyét dinh nang luong, khen thudng, ky luat (néu co);

- Phiéu danh gid, nhan xét két qua cong tic hang nim;

- Cac gidy to khac can thiét dé sir dung lau dai.

1.2. Thoi gian va noi nhan két qua dién tir

- Khéi chinh quyén: Can b, cong chirc, vién chirc quan 1y cac nha truong
chtng thyc gidy to tryc tuyén; nhap phan mém quan Iy can b cong chirc vién chirc
va giri file dién tir vé Phong Vin hoa — X4 hoi
(email: pvhxh.xanghiason@ninhbinh.gov.vn), hoan thanh truéc ngay 14/9/2025

- Khéi Pang, MTTQ: Can b, cong chirc chimg thuc gidy to giri vé Ban Xay
dung Péang (email: bxdd.xanghiason@ninhbinh.gov.vn), hoan thanh truéc ngay
25/9/2025;

- Cac trudng hoc: Vién chire cac trudng hoc chimg thyc gidy to, hoan thanh

gri vé Ban giam hiéu nha truong, hoan thanh trudc ngay 25/9/2025.

* Po6i voi nguoi hoat dong khong chuyén trach; can b cac hdi, doan thé
(Ban Thuong vu).

- Cac gidy to can chimg thuc:

+ Bang cap vé trinh d6 vin hoa;

+ Bang cip, chung chi vé chuyén mon cao nhat;

+ Vin ban, gidy to cta cap c6 tham quyén vé tuyén dung, xét duyét, cong
nhan chtrc dan dang dam nhi¢m;

+ Bé“mg cép, ching chi vé trinh do 1y luan chinh tri;

+ Bang cip, chung chi, gidy to khac (néu cb).

- Sau khi ¢6 két qua dién tir trén Cong dich vu cong qudc gia, giri vé Phong
Van héa — X3 hdi (email: pvhxh.xanghiason@ninhbinh.gov,vn), hoan thanh trudc
ngay 25/9/2025.

2. Hb tro' nhan déan thye hién thi tuc hanh chinh trye tuyén

T cong nghé sd cong dong truc tiép dén cac xom hudng din nhan dan thuc
hién thu tuc hanh chinh truc tuyén, gém mét sd thi tuc hanh chinh thuong xuyén
phat sinh trong doi séng hang ngay (1) Ching thyc (2) Pang ky khai sinh (3) Pang
ky khai tir (4) Cai chinh ho tich (5) Xac nhan tinh trang hon nhan (6) Pang ky
huéng trg cap huu tri xa hoi (7) Huong hd tro mai tang phi doi tuong huu tri x3
hoi (8) Hudng hd trg mai tang phi ddi tugng bao tro xa hoi.

3. XAy duwng mé hinh “Ngay Chi Nhit s6” tir ngay 14/9/2025.

- T6 chtrc ngay Chit Nhat/hang tuan bat dau tir ngdy 14/9/2025 dé truc tiép
huéng din nguoi dan thyc hién thi tuc hanh chinh truc tuyén; dong thoi ciing 1a
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“Ngay khong viét” — can bo viét gidy to dé ngudi dan ky hodc diém chi gitp ngudi
cao tudi, nguoi yéu thé cac xom thuc hién cac tha tuc hanh chinh.

- Pja diém: thuc hién & mot s6 x6m trén dia ban xa.

III. TO CHUC THU'C HIEN

1. Phong Van héoa — X4 hoi

- Thanh 14p Nhom Zalo hd trg cta to cong nghé sé cong dong bao gdm cac
ddng chi c6 k¥ ning thyuc hién thu tuc hanh chinh tryc tuyén, thanh vién T6 cong
nghé s6 cong doéng va can bd nong cot cac xom.

- Tuyén truyén vé lgi ich va k¥ nang thyc hién tha tuc hanh chinh truc tuyén
bang nhiéu hinh thtrc: truyén thanh; xdy dung clip huéng din, tuyén truyén qua
nhom Zalo, Facebook ...

2. Trung tam Phuc vu hanh chinh cong

- Tap huan k¥ ning sir dung dich vu cong truc tuyén cho thanh vién T6 cong
nghé s cong déng va can bo nong cot cac xom.

- Truc tiép hudéng dan nguoi dan thyc hi¢n thu tuc hanh chinh tryuc tuyén va
“Ngay Chi Nhat s6”.

3. Céc co quan, don vi theo chtic ning, nhiém vu va diéu hanh cia UBND
xa dé thuc hién thu tuc hanh chinh trong “Ngay Chu Nhat s6”.

4. Cac x0m trén dia ban xa

- Pay manh cong tac tuyén truyén, van dong ngudi dan thyc hién thu tuc
hanh chinh truc tuyén.

- Lya chon dia diém phu hop, phdi hop véi To cong nghé sé cong dong, cac
co quan chuyén mén, Trung tim Phuc vu hanh chinh cong x4 t chirc tot “Ngay
Chu Nhat s6”.

5. Bé nghi Uy ban MTTQ x4, Ban xay dung Dang, cac co quan thudc Dang
uy chi dao can bg, cong chirc t6 chirc thuc hién cc ndi dung ctua ké hoach.

Trén day la K& hoach trién khai thuc hién sd hoa hd so can bo, cong chuec,
vién chirc va hd tro nhan dan thuc hién thu tuc hanh chinh truc tuyén trén dia ban
x4 Nghia Son. Qua trinh thuc hién c6 vudng mac, dé nghi phan anh kip thoi vé
UBND x4 (qua Phong Vi hoa — Xa hoi) dé kip thoi diéu chinh cho phu hop véi
tinh hinh thuc té./.

Noi nhgn : TM. UY BAN NHAN DAN
- TT Pang ty xi(dé bao cao); KT. CHU TICH
- Lanh dao UBND x4; ___PHO CHU TICH

- Céac co quan, ban nganh, thon x6m,;
- T6 cong nghé s6 cong ddng x3;

- Trang thong tin dién tur x4;

- Luu: VT, VHXH.
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