Phu luc 11

S6: 288/QD-UBND; 24/07/2025; 17:14:06;

QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH LINH VU'C HOA GIAI THUONG MAI THUQC THAM QUYEN
GIAl QUYET CUA SO TU PHAP TREN PIA BAN TINH NINH BINH

(Kém theo Quyét dinh so:

/OD-UBND ngay

1712025 cua Chu tich UBND tinh Ninh Binh)

1. Cap Gidy phép thanh lap Trung tAm hoa giai thwong mai
M4 s6 TTHC: 1.008907.H42
- Thoi gian giai quyét theo quy dinh: 20 ngay lam viéc x 8 gio = 160 gio.
- Dich vu cdng truc tuyén: Toan trinh
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2. Thii tuc Cap lai Gidy phép thanh lap Trung tim hoa giai thwong mai, Gidy phép thanh lap chi nhanh, vin phong dai dién ciia to
chirc hoa gidi thwong mai nwée ngoai tai Viét Nam

M3 s6 TTHC: 1.008908.H42

- Thoi gian giai quyét theo quy dinh: 7 ngay lam vi¢c x 8 gio = 56 gio.
- Dich vu cbng truc tuyén: Toan trinh
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3. Thii tuc Bd sung hoat déng hoa giai thwong mai cho Trung tm trong tai

M4 s6 TTHC: 1.008909.H42

- Thoi gian giai quyét theo quy dinh: 10 ngay lam viéc x 8 gid = 80 gio.
- Dich vu cdng truc tuyén: Toan trinh
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4. Thii tuc Thay d6i tén goi, dia chi tru sé¢ Trung tam hoa giai thwong mai sang tinh, thanh phé truc thudc Trung wong khac; ding ky
hoat dong Trung tam hoa giai thwong mai khi thay doi dia chi tru sé sang tinh, thanh pho truc thudc trung wong khac

M4 s6 TTHC: 1.008910.H42
Truong hop 1: Truong hop thay doi vé tén goi, Trung tdm hoa gidi thwong mai:
- Thoi gian giai quyét theo quy dinh: 30 ngay lam viéc x 8 gio = 240 gio.

- Dich vu cbng truc tuyén: Mot phan
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Truong hop 2: Truong hop thay doi dia chi tru sésang tinh, thanh pho truc thudc trung wong khdc:

Thoi gian giai quyét theo quy dinh: 20 ngay lam viéc x 8 gio = 160 gio.
- Dich vu ¢cbng truc tuyén: Mot phan
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5. Thi tuc Cap Gidy phép thanh lap chi nhanh/vin phong dai dién ciia t6 chirc hoa giai thwong mai nwéc ngoai tai Vigt Nam
M& s6 TTHC: 1.008911.H42
- Thoi gian giai quyét theo quy dinh: 20 ngay lam viéc x 8 gid = 160 gio.
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6. Thu tuc Pang ky lam hoa gidi vién thwong mai vu viéc
Ma s6 TTHC: 1.009284.H42

Thoi gian giai quyét theo quy dinh: 7 ngay lam viéc x 8 gio = 56 gio.
- Dich vu cbng truc tuyén: Toan trinh
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7. Thii tuc Ping ky hoat dong Trung tAm hoa giai thwong mai sau khi dwoc cip Gidy phép thanh lap

M& s6 TTHC: 1.008913.H42
- Thoi gian giai quyét theo quy dinh: 15 ngay lam viéc x 8 gio = 120 gio.
- Dich vu cdng truc tuyén: Mot phan
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8. Thii tuc Ping ky hoat dong ctia Chi nhanh Trung tim hoa giai thwong mai
M4 s6 TTHC: 2.001716.H42
- Thoi gian giai quyét theo quy dinh: 5 ngay lam viéc x 8 gio = 40 gio.
- Dich vu cdng truc tuyén: Mot phan
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9. Thi tuc Cp lai Gidy ding ky hoat dong Trung tAm hoa gidi thwong mai, chi nhanh Trung tim hoa giai thwong mai, Gidy ding
ky hoat dong ciia chi nhanh t6 chirc hoa giai thwong mai nwéc ngoai tai Viét Nam

M& s6 TTHC: 1.008914.H42

- Thoi gian giai quyet theo quy dinh: 5 ngay lam viéc x 8 gio = 40 gio.

- Dich vu cbng truc tuyén: Toan trinh
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10. Thii tuc Cham dirt hoat ddng Trung tim hoa giai thwong mai trong trueong hop Trung tim hoa gidi thwong mai tw chim dit

hoat dong

M3 s6 TTHC: 2.000515.H42

- Thoi gian giai quyét’theo quy dinh: 9 ngay lam viéc x 8 gio = 72 gio.
- Dich vu cbng truc tuyén: Toan trinh
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11. Thi tuc Ping ky hoat dong ciia chi nhanh té chirc hoa giai thwong mai nwéce ngoai tai Viét Nam sau khi dwoce cAp Gidy phép
thanh lap

M4 s6 TTHC: 1.008915.H42

- Thoi gian giai quyét’theo quy dinh: 10 ngay lam viéc x 8 gio = 80 gio.

- Dich vu cbng truc tuyén: Mot phan
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12. Thia tuc Thay d6i tén goi, Truong chi nhanh, dia chi tru sé sang tinh, thanh phé truc thudc trung wong khic ciia chi nhanh t6
chirc hoa gidi thwong mai nuwdc ngoai tai Viét Nam; dang ky hoat dong ctiia chi nhanh to6 chirc hoa giai thwong mai nwéc ngoai tai Viét
Nam khi thay doi tén goi, Trwéng chi nhanh

M3& s6 TTHC: 1.008916.H42

Truong hop 1: Truong hop thay doi vé tén goi, Triong chi nhanh:
Thoi gian giai quyét theo quy dinh: 30 ngay lam viéc x 8 gio = 240 gio.
- Dich vu cbng truc tuyén: Toan trinh

2
\_/

Té chuc,
ca nhan

Trung tam
Phuc vu
hanh chinh
céng

- Tiép nhan
* Thoi gian
thuc hién:
04 gio

- Thu phi
va tra két
qua;

(Biéu miu
két qua:
MAu 01, 03,
04, 05, 06)

~

Lanh dao phong

* Thoi gian thyc hién:

- Phén céng: 04 gio

- Ky nhay: 08 gio

(Biéu mau két qua: Mau

04,05) 4

J

y

Lanh dao Sé Tw phap
* Thoi gian thyc hién: 08
gio

(Biéu mau két qua: Mau

04, 05)
)

/B() phan Vin thw \

(Vao so, dong dau, phat
hanh)

Chuyén vién phong
chuyén mén thugc Sé
Thoi gian thuc hién: 184
gio

(Biéu mau KQ: Mau 04,
05)

4 N

B phian vian thw VP
UBND

- Tong sé thoi gian lién
thébng vai VP UBND
tinh: 04 gio

(Biéu mau két qua: Mau
05, 06)

* Thoi gian thuc hién: 04
gig .
(Biéu mau két qua: Mau

N\

04,05)

)

Trudng phong VP

UBND tinh

Thaoi gian thuc hién:

gio: 04 gio

(Biéu mau két qua:

M3u 04, 05)

-

N

1

‘

Trwéng phong VP
UBND tinh
Thaoi gian thuc hién:
gio: 04 glo

(Bleu mau két qua:
Mau 04, 05)

Chuyén vién VP
UBND tinh
Thoi gian thuc
hi¢n: gio: 08 gio a
(Biéu mau két
qua: Mau 04, 05)

I;[ Chuyén lai VT S¢ ]

Lanh dao VP UBND
tinh
Thaoi gian thuc hién:
gio: 04 glor
(Bleu mau két qua:
Mau 04, 05)

v

Lanh dao UBND
tinh
Thoi gian thuc hién:
gio: 04 gio
(Bleu mau két qua:
Mau 04, 05)




Truong hop 2: Truong hop thay doi dia chi tru sésang tinh, thanh pho truc thudc trung wong khdc:

M4 s6 TTHC: 1.008916.H42;
- Thoi gian giai quyét theo quy dinh: 5 ngay lam viéc x 8 gio = 40 gio.
- Dich vu cbng truc tuyén: Toan trinh

2
\_/

T chiic,
ca nhan

A 4

A

Trung tdm
Phuc vu
hanh chinh
cbng
- Tiép nhan
* Thoi gian

thyuc hién:
02 gio

- Thu phi
va tra két
qua;

(Biéu miu
két qua:
M4iu 01, 03,
04, 05, 06)

Lanh dao phong

* Thoi gian thyc hién:

- Phén cong: 02 gio

- Ky nhay: 02 gio

(Biéu mau két qua: Mau
04,05)

~

<

)

y

Lanh dao Sé Tw phap
* Thoi gian thyc hién: 02
gio

(Biéu mau két qua: Mau

04, 05)
)

(Vao so, dong dau, phat
hanh)

* Thoi gian thuc hién: 02
gio

(Biéu mau két qua: Mau

04,05)
e\ J

/B() phan Vin thw \

Chuyén vién phong
chuyén mén thugc Sé
Thai gian thuc hién: 10 gio
(Biéu miu KQ: Mau 04,
05)

4 N

B phian vian thw VP
UBND

- Téng sé thoi gian lién
thébng vai VP UBND
tinh: 02 gio

(Biéu mau két qua: Mau
05, 06)

Trwéng phong VP

UBND tinh

Thaoi gian thyc hién:

gio: 02 gio

(Biéu mau két qua:

MAu 04, 05)

-

1

N

I Chuyén lai VT S¢ ]

Chuyén vién VP
UBND tinh
Thoi gian thuc
hién: gio: 10 gio
(Biéu mau két
qua: Mau 04, 05)

(Bleu mau két qua:

Trwéng phong VP
UBND tinh

Thaoi gian thuc hién:
gio: 02 gio

Mau 04, 05)

}
|

Lanh dao VP UBND
tinh
Thoi gian thuc hién:
gio: 02 gio
(Bleu mau két qua:
Mau 04, 05)

|

v

Lanh dao UBND
tinh
Thoi gian thuc hién:
gio: 02 glo
(Bleu mau két qua:
Mau 04, 05)

|




13. Thii tuc Cham dirt hoat dong ciia chi nhanh, viin phong dai dién ciia t6 chirc hoa giai thwong mai nuéc ngoai tai Viét Nam trong
truwong hop chi nhanh, viin phong dai dién chim dirt hoat dong theo quyét dinh ciia to chirc hoa gidi thwong mai nwée ngoai hoic td chire
hoa giai thwong mai nwéc ngoai thanh 1ap chi nhanh, viin phong dai dién tai Viét Nam cham dut hoat dong ¢ nwée ngoai

M4 s6 TTHC: 1.009283.H42

- Thoi gian giai quyét theo quy dinh: 7 ngay lam vi¢c x 8 gio = 56 gio.

- Dich vu ¢cbng truc tuyén: Toan trinh

~

Lanh dao phong Chuyén vién phong
* Thoi gian thuc hién: chuyén mén thugc Sé
4 N\ - Phan cong: 04 gio Thoi gian thyc hién: 36 gio
- Ky nhay: 04 gio (Biéu mau KQ: Mau 04, a
/\ (Biéu mau két qua: Mau 05)
U 04,05) /4
Trung tam |
Phuc vu
hanh chinh Lanh dao Sé Tw phap
cbng * Thoi gian thuc hién: 04
T »| * Thoi gian gio
chiic, tiép nhan (Biéu mau két qua: Mau
ca thuc hién: 04, 05)
nhan 04 gio
- Thu phi va l
tra két qua; / B phan Vin thu \
< (Biéu mau (Vao sb, dong dau, phéat
ket qua: hanh)
Mau 01, 03, * Thoi gian thuc hién: 04
04, 05, 06) gio
(Biéu mau két qua: Mau
\04,05) )
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