UBND TINH NINH BiNH CONG HOA XA HQI CHU NGHIA VIET NAM
SO KHOA HQC VA CONG NGHE DPjc 1ap - Tw do - Hanh phuc

86:367 /SKHCN-TTCDSTT Ninh Binh, ngay 07thédng 8 ndam 2025
V/v t6 chire tip hudn, hudéng dan sir dung céc
Hé thong thong tin thiét yéu phuc vu van hanh
mo hinh chinh quyén dia phuong 02 cip

Kinh gui: UBND céc xa, phuong

Thuc hién Vin ban sé 38/UBND-VP11 ngay 29/7/2025 ciia UBND tinh Ninh
Binh vé viéc trién khai tap huén k¥ ning s6, van hanh hé thong thong tin va nghiép
vu méi dap tng mo hinh chinh quyén 02 cap; Vin ban s6 46/UBND-VP7 ngay
18/7/2025 ctia UBND tinh Ninh Binh vé viéc tiép tuc tap trung trién khai thuc hién
cac chi dao cua Trung wong vé sap xép t chirc bd may va don vi hanh chinh.

Can ctr chtrc nang, nhiém vu duogc giao; tinh hinh thuc té trién khai hé théng
thong tin tai cac don vi, S& Khoa hoc va Cong nghé td chirc cac Hoi nghi tap huén,
huéng din sir dung cac Hé thong thong tin thiét yéu phuc vu mé hinh chinh quyén
dia phuong 02 cép tinh Ninh Binh. No6i dung cu thé nhu sau:

1. Thanh phan tip huin

Lanh dao UBND, cong churc cac phong, ban chuyén moén, Trung tam Phuc vu
hanh chinh cong cac xa, phuong trén dia ban tinh.

2. Chuong trinh, thoi gian, dia diém t6 chirc
(Chi tiét tai Phu luc givi kém)

3. Hinh thirc t6 chire tAp huan: Truc tiép tai tru s UBND céc x4, phudng
(dia diém cu thé do cdc dia phuwong bé tri).

4. Noi dung tap huin:

- Hudng dan van hanh, khai thac, sir dung cac Hé thong thong tin thiét yéu
phuc vu t6 chtrc van hanh mé hinh chinh quyén dia phuong 02 cép tinh:

+ Heé thong Quan 1y van ban va Diéu hanh VNPT iOffice.

+ Heé thdng thong tin giai quyét TTHC.

+ Hé théng thu dién tir cong vu.

+ Hé théng Hoi nghi truyén hinh.

+ Hé théng chung thu chir ky s6 chuyén ding Ban Co yéu Chinh phil



5. To6 chirc thye hién

a) Trung tdm Chuyén d6i sé va Truyén théng: Chu tri, phdi hop voi VNPT
Ninh Binh bé tri giang vién, can bd ky thuat, truc tiép huéng din dam bao chit
luong, hi¢u qua; theo doi, téng hop két qua cong tac tap huén, bao cao S& Khoa hoc
va Cong nghé.

b) UBND céac xa, phuong:

- Can ctr nd1 dung ké hoach dé 1ap danh sach, triéu tdp dung, du thanh phén
can bg, cong chuc ciia don vi minh tham gia cac Hoi nghi tap huan dﬁy du, nghiém
tuc, hiéu qua.

- Phéi hop Trung tim Chuyén d6i s6 va Truyén thong chuan bj tbt cac diéu
kién d€ to chirc hoi nghi tap huan tai don vi dat hiéu qua cao.

¢) Vién thong Ninh Binh: B4 tri can bo ki thuat tham gia hd tro dam bao két
qua, hi¢u qua, dang tién do.

Pau mbi lién hé, phdi hop cua Trung tAm Chuyén d6i s6 va Truyén thong:

- Ba Vii Thi Hoa, Phé Gidm doc Trung tam Chuyén déi sé va Truyén théng,
SDT: 0913.338.602, email: hoavt.skhcn@ninhbinh.gov.vn.

- Ba Pham Thi Dung, Phé Gidm déc Trung tdm Chuyén doi sé va Truyén thong,
SPT: 0978.288.779, email: dungpt.skhcn@ninhbinh.gov.vn.

- Ba Dao Thi Hai Ha, Trung tam Chuyén doi so6 va T ruyén thong, SPT:
0912.464.857, email: hadth.skhcn@ninhbinh.gov.vn./. L

Noi nhin: KT. GIAM POC
- UBND tinh (dé b/c); PHO GIAM POC
- UBND céc xa, phuong; : ]

- Trung tim CDSTT(dé t/h);
- Vién théng Ninh Binh (dé p/h);
- Luu: VT, VP.
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Phu luc: CHUONG TRINH, LICH TAP HUAN
I. Chuong trinh tip huan
1. Buéi sang (Tir 8h00 dén 12h00)

- Huéng dan nghiép vu tiép nhan va xur Iy ho so, ky sb, xir Iy cong viée trén
Hé thong Quan ly VB&PH VNPT iOffice.

- Huéng dan thao tac chi tiét nghi¢p vu trén H¢ théng Hé théng thu dién tir
cong vu.

- Hudng dan thao tac trén hé thong Hoi nghi truyén hinh.
- Huéng dan Hé thong chimg thu chit ky s6 chuyén dung Ban Co yéu Chinh phu
2. Bubi chiéu (Tir 13100 dén 17h00)

- Hudng dan thuc hanh thao tac trén Hé thong Thong tin giai quyét TTHC véi
cac ludng nghiép vu xur Iy hd so TTHC, cong viée thuc té.

- Trao ddi, giai dap thic méc, hd trg ky thuat.

IL. Lich tip huén
Lich tap huin xi Lich tap huin phuwong
Stt z z
Thoi gian Dia diém Thoi gian Dia diém
1 | 11/8/2025 |xa Gia Phong phuong Nam Hoa Lu
> | 11/8/2025 |xa Dai Hoang phuong Tay Hoa Lu
3 | 12/8/2025 [xa Gia Hung phuong Hoa Lu
4 | 12/8/2025 |xa Gia Vién phuong Dong Hoa Lu
5 | 13/8/2025 |xi Gia Van Dukién  |phuong Tam Diép
i trong thang 9
6 | 13/8/2025 |xa Gia Tran (Thoi gian cy [phuong Trung Son
thé sé cé
g | 14/8/2025 |x Chat Binh phuong Yén Thiang
9 | 15/8/2025 xa Phat Diém phuong Phu Ly
10 | 15/8/2025 |xa Quang Thién phuong Phu Van
11 | 18/8/2025 |xa Lai Thanh phuong Chau Son
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18/8/2025

xa Pinh Hoa

phuong Liém Tuyén

13

19/8/2025

xa Binh Minh

phuong Ha Nam

14

19/8/2025

Xa Kim Dong

phuong Duy Tién

15

20/8/2025

xa Gia Lam

phuong Duy Tan

16

20/8/2025

xa Gia Tuong

phuong Pong Vin

17

21/8/2025

xa Pha Son

phuong Duy Ha

18

21/8/2025

xa Nho Quan

phuong Tién Son

19

22/8/2025

xa Thanh Son

phuong Lé HO

20

22/8/2025

xa Quynh Luu

phuodng Nguyén Uy

21

25/8/2025

Xa Phu Long

phuong Ly Thuong Kiét

22

25/8/2025

Xa Cuac Phuong

phuong Kim Thanh

23

26/8/2025

x4 Yén Khanh

phuong Tam Chuc

24

26/8/2025

xa Khanh Nhac

phuong Kim Bang

25

27/8/2025

xa Khanh Thién

phuong Nam DPinh

26

27/8/2025

xa Khanh Hoi

phuong Thién Truong

27

28/8/2025

xa Khanh Trung

phuong Dong A

28

28/8/2025

xa Yén Mo

phuong Thanh Nam

29

29/8/2025

xa Yén Tu

phuong My Loc

30

29/8/2025

xa Yén Mac

phuong Truong Thi

31

03/9/2025

x4 Pong Thai

phuong Vi Khé

32

11/8/2025

xa Binh Luc

phuong Hong Quang

33

11/8/2025

xa Binh My

34

12/8/2025

xa Binh An

35

12/8/2025

xa Binh Giang
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13/8/2025

xa Binh Son

37

13/8/2025

xa Liém Ha

38

14/8/2025

xa Tan Thanh

39

14/8/2025

xa Thanh Binh

40

15/8/2025

xa Thanh Lam

41

15/8/2025

xa Thanh Liém

42

18/8/2025

xa Ly Nhan

43

18/8/2025

xa Nam Xang

44

19/8/2025

xd Bac Ly

45

19/8/2025

xa Vinh Tru

46

20/8/2025

x3 Tran Thuong

47

20/8/2025

xa Nhan Ha

48

21/8/2025

xa Nam Ly

49

11/8/2025

Xa Hai Xuan

50

11/8/2025

X4 Hai Thinh

51

11/8/2025

Xa Hai Quang

52

12/8/2025

Xa Hai Tién

53

12/8/2025

Xa Hai An

54

12/8/2025

Xa Hai Hung

55

13/8/2025

Xa Hai Anh

56

13/8/2025

Xa Hai Hau

57

13/8/2025

X4 Ninh Cuong

58

15/8/2025

X3 Giao Minh

59

15/8/2025

Xa Giao Hoa
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15/8/2025

Xa Giao Phuc

61

18/8/2025

Xa Giao Hung

62

18/8/2025

X34 Giao Binh

63

18/8/2025

X3 Giao Ninh

64

19/8/2025

Xa Giao Thuy

65

19/8/2025

Xa Xuan Hung

66

19/8/2025

Xa Xuan Giang

67

20/8/2025

X3 Xuan Truong

68

20/8/2025

X4 Xuan Hong

69

20/8/2025

Xa Lién Minh

70

21/8/2025

X3 Co Lé

71

21/8/2025

Xa Ninh Giang

72

21/8/2025

Xa Cat Thanh

73

22/8/2025

Xa Truc Ninh

74

22/8/2025

X34 Quang Hung

75

22/8/2025

Xa Minh Thai

76

25/8/2025

Xa Rang Pong

77

25/8/2025

Xa Nghia Lam

78

25/8/2025

X4& Quy Nhat

79

26/9/2025

Xa Nghia Hung

80

26/9/2025

Xa Nghia Son

81

26/8/2025

Xa Hong Phong

82

27/8/2025

Xa Pong Thinh

83

27/8/2025

Xa Nam Déng
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27/8/2025

Xa Nam Minh

85

28/8/2025

Xa Nam Truc

86

28/8/2025

X3 Nam Ninh

87

28/8/2025

Xa Nam Héng

88

29/8/2025

XaY Yén

89

29/8/2025

X4 Yén Pong

90

29/8/2025

Xa Yén Cuong

91

03/9/2025

X4 Van Théng

92

03/9/2025

Xa Vi Duong

93

03/9/2025

Xa Tén Minh

94

04/9/2025

Xa Phong Doanh

95

04/9/2025

Xa Minh Tan

96

04/9/2025

X3 Hién Khanh

97

05/9/2025

Xi Vu Ban
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